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Dear Parent /Carer
A warm welcome to Gourock Primary School. At Gourock Primary S chool we want
your child to excel in everything that they doto  be confident individuals, responsible

citizens, effective contributors and successful learners.

Our values which are Respect, Honesty, Resilience , Care and Tolerance permeate
everything we do on a daily basis in Gourock primary school

To support our vision and values we aim to: -

1 Provide a curriculum which is challenging , has breadth , depth , relevance,
coherence and is fun and enjoyable.

1 Ensure opportunities for all to a chieve their potential.

1 Work together to  provide high quality teaching that meets the needs of all
pupils and promotes effective learning in a stimulat ing environment .

1 Provide emotional, physical, social and educational support for all pupils and an
environment within which children feel secure , happy and included.

1 Develop partnerships between staff, pupils, parents and other agencies which
promote a positive ethos within the school and a positive image within the

community.
1 Strive to make effective use of the resources at our disposal d staffi ng,
accommodation and financial to 0Get it RI

91 Develop opportunities for staff and pupi Is in leadership and teamwork.

| f you wish any further details, please do not hesitate to tele phone the school and
make an appointment.

Yours faithfully

Patricia Robertson

Head Teacher
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council

aBuilding Inverclyde through excellence, ambition and regeneration. 0

GOALS AND VALUES

The core values of Inverclyde C ouncil are: Respect, Honesty and Tolerance.

Our vision for the children and young people of Inverclyde is that they should be
ambitious for themselves and be successful learners, confident individuals,
responsible citizens and effective contributors.

To achieve our ambition of building Inverclyde through excellence, ambition and
regeneration our children must be:

o Safe: protected from abuse, neglect and harm by others at home, school and in
the community.

o Healthy: enjoy the highest attainable standards of physical and mental health,
with access to healthy lifestyles.

o0 Achieving: have access to positive le arning environments and opportunities to
develop their skills, confidence and self -esteem to the fullest potential.

o Active: active with opportunities and encouragement to participate in play and
recreation including sport.

o0 Respected and Responsible: involved in decisions that affect them, have their
voices heard and be encouraged to play an active and responsible role in their
communities.

o Included: have access to high quality services when required and should be
assisted to overcome the social, educatio nal, physical, environmental and

economic barriers that create inequality.

0 Nurtured: educated within a supportive setting.

OGIRFEC 0 GETTING IT RIGHT FOR EVERY CHILD  ©



SCHOOL INFORMATION

School Name:
Address:

Telephone:

Fax Number :
Email Address :
Website address

Present Roll:

Present Roll at each stage

Total capacity of school

Stages covered :

Denominational status :

Gourock Primary School Handbook
Session 2017 - 2018

Gourock Primary school
Davidson Drive
Gourock

PA19 1QD

01475 715824

01475 715825
ingourock@glowscotland.onmicrosoft.com
http://gourock -pri.inverclyde.sch.uk

235

P: 35, P2d32 , P3332, P4-30,
P5- 37, P6338 and P70 31

297  (Parents should note that the working capacity of
t he school might vary dependent upon the number
of pupils at each stage and the way in which classes
are organised.)

P18 P7

Non-denominational
Co-Educational

The following facilities are available in the school for use by the community da

gymnasium with seating for 96.
There is a playing field adjacent to the school which is

appropriate facilities.

The school has very good disabled access with the

for various sports such as football etc.

Applications for L ets should be submitted to the:

Booking Office
Waterfront Complex
Customhouse Way
Greenock

PA15 1EW

Tel: 01475 791675

used


http://gourock-pri.inverclyde.sch.uk/
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SCHOOL HOURS

Morning Session 9.00am ¢ 12.30pm
Morning Interval 10.45am ¢ 11.00am
Afternoon Session 1.30pm 8 3.15pm

P1 pupilswill be dismissed at 12.30pm from August until the Sep tember weekend
holiday.

TEACHING STAFFE

Head Teacher Mrs Patricia Robertson
Depute Head Teacher Mrs Moira McKay
Remit CHD Coordinator , Enterprise Coordinator

Health and W ellbeing Coordinator ,
| CT Coordinator

P1 Miss S Meechan ( 1+2 LANGUAGES,N.Q.T MENTORS, PUPIL COUNCIL )
P2/1 Miss K McCready ( ECO COPRDINATOR , SCIENCE COORDINATOR)
P3/ 2 Miss C Hoey/ Mrs G Workman

P3 Miss C McArthur ( ATHLETICS - AFTER SCHOOL CLUB)

P4 Miss M Todd/ Miss K McCafferty

P5 Mrs Lynn Nelis ( LITERACY COORDINATOR)

P6/5 Mrs L Oliver ( MUSIC)

P6 Miss R Dougall

P7 Mrs J Docherty ( MATHEMATICS COORDINATOR , R.R.S/IMALAWI)

Mr James McPate - Additional Support for Learning
Mrs J Mullan ( FAIRTRADE COORDINATOR ) & Mrs G Workman ( SCIENCE
COORDINATOR)oPr ovi des cover for teachersd reduced



SUPPORT STAFF

Secretary
Clerical Assistants

Classroom Assistant s

A.S.N. Auxiliari es
School Janitor
Cook-in-Charge

Lunch Supervisor

OTHER AGENCIES

Educational Psychologist
School Medical Service

Home/School Link Worker

VISITING TEACHERS

Violin Miss Lillian Potter
Brass Mr Stuart Tait

W oodwind

Chanter

Voice Mrs Polly Beck

Active Schools Coordinator

Mr Kieron Young

Mrs A Sweeney
Mrs H Dalgleish
Mrs M Maclean
Mrs C McLachlan
Mrs D Gorman
Mrs E Mcllvogue
Mr M Sinclair
MrsJ McNab

Mrs A Rankin

Mrs Jayne Johnstone
Mrs Trac y Giles

Mr Hugh Jamie son

Mr Andrew McPherson

- Mr Graeme Hyett

Gourock Primary School Handbook
Session 2017 - 2018
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Return date for teachers - Tuesday 15 August 2017 SCHOOL HOLIDAY 2017/2018
Inservice day - Tuesday 15 August 2017

Inservice day - Wednesday 16 August 2017

Return date for pupils - Thursday 17 August 2017

Schools close - Friday 01 September 2017

Local holiday - Monday 04 September 2017

Return date for teachers - Tuesday 05 September 2017
Return date for pupils - Tuesday 05 September 2017

Schools close - Friday 13 October 2017

First mid-term - Monday 16 October 2017 - Friday 20 October 2017 (inclusive)
Inservice day - Monday 23 October 2017

Return date for teachers - Monday 23 October 2017

Return date for pupils - Tuesday 24 October 2017

Schools close - Wednesday 20 December 2017

Christmas holiday - Thursday 21 December 2017 - Wednesday 03 January 2018 (inclusive)
Return date for teachers - Thursday 04 January 2018

Return date for pupils - Thursday 04 January 2018

Schools close - Friday 09 February 2018

Second mid-term - Monday 12 February 2018 - Tuesday 13 February 2018 (inclusive)
Inservice day - Wednesday 14 February 2018

Return date for teachers - Wednesday 14 February 2018

Return date for pupils - Thursday 15 February 2018

Schools close - Thursday 29 March 2018

Good Friday - Friday 30 March 2018

Easter Monday - Monday 02 April 2018

Easter holiday - Monday 03 April 2018 - Monday 16 April 2018 (inclusive)
Return date for teachers - Tuesday 17 April 2018

Return date for Pupils - Tuesday 17 April 2018

May day - Monday 07 May 2018
Return date for teachers - Tuesday 08 May 2018
Return date for pupils - Tuesday 08 May 2018

Schools close - Thursday 24 May 2018

May holiday - Friday 25 May 2018 - Monday 28 May 2018 (inclusive)

Inservice day - Tuesday 29 May 2018

Return date for teachers - Tuesday 29 May 2018

Return date for pupils - Wednesday 30 May 2018 School closes Thursday 28" June
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INFORMATION ON EMERGENCIES

We make every effort to maintain a full educational service but
on some occasions circumstances arise which lead to disruption.
Schools may be affected by, for example, severe weather,
temporary interruption of transport, power failures or difficulties
of fuel supply. In such cases we shall do all we can to let you know about the details

of closure or re -opening. We shall keep you intouchbyusing | nver cl yde Counc]
Website, letters, notice s in local shops/ community centres /local churches and

announcements in the press and on local radio.

SUPERVISION OF PLAYGROUND

An adult presence is provided in playgrounds at break times in terms of the Schools
(Safety and Supervision of Pupils) (Scotla nd) Regulations 1990.

REGISTRATION AND ENROLMENT

Registration and enrolment for beginners takes place annually in January, when
details are given in the local press.

Children who reach the age of 5 years before 1°* March of the following year are
eligible for registration for the primary class beginning in August of that year.
Children normally transfer form nursery  to primary between the ages of 4% and
5%, although this may be negotiated in exceptional circumstances.

If you wish your child to  attend a scho ol other than his/her local one , you must first
register him/herin  their local school, where you will be gi ven the necessary
information r egarding a placing request for the school of your choice.

The key to effective transition is effective communication between the early years
establishments, school and parents. The transition process begins early in pre -school
year and continues into  P1. More information will be provided at registration.

Parents moving into the district or considering se  nding their child to the school are
invited and encouraged to contact the Head T eacher to arrange a visit.


https://www.google.co.uk/imgres?imgurl&imgrefurl=http://www.downloadclipart.net/browse/15615/medical-cross-button-clipart&h=0&w=0&sz=1&tbnid=3FCuJJ2VaxCF8M&tbnh=225&tbnw=225&zoom=1&docid=KwVTY1JfTKJnmM&ei=3aiUUsbNHYPTtAaBuoHgDw&ved=0CAIQsCUoAA

Gourock Primary School Handbook
Session 2017 - 2018
GPS

CLOTHING AND UNIFORM

Given that there is a substantial parental and public approval of uniform, schools in
Inverclyde are free to encourage the wearing of uniform. In encouraging the wearing

of uniform account is taken in any proposals to prevent any direct or indirect
discrimination on the grounds of race or gender. Any proposals will be the subjec t of
widespread consultation with the parents and pupils. Against this background it

should be noted that it is the policy of the Education and Lifelong Learning

Committee not to insist on pupils wearing uniform or having specialist items of

clothing as a prerequisite of their attending and engaging in all of the activities of

the curriculum.

In consultation with parents the following items are recommended, should you wish
your child to wear them:

Grey skirt or trousers White/grey shirtor  blouse
Black blazer School tie
Grey pullover/cardigan School polo shirt

Navy school sweatshirt

There are forms of dress which are unacceptable in school, such as items of clothing
which:

i potentially, encourages faction (such as footbal | colours)
1  could cause offence (such as anti -religious symbolism or political slogans)

1  could cause health and safety difficulties, such as loose fitting clothing, dangling
earrings or clothing made from flammable material for example shell suits in practical
classes

1  could cause damage to flooring

i carry advertising, particularly for alcohol or tobacco

1 could be used to inflict damage on other pupils or be used by others to do
o)
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The council is concerned at the level of claims being received regardin g the loss of

pupilsd clothing and/ or personal bel ongings.
ensuring that valuable items and unnecessary expensive items of clothing are not
brought to school. Parents should note that the authority does not car ry insurance to

cover the loss of such items and any claims submitted are likely to be met only where
the authority can be shown to have been negligent.

Parents of children receiving one of the following benefits will normally be entitled to
monetary gran ts for footwear and clothing for their children:

1 Income Support

|l ncome based Job Seekerds Al l owance

i Child Tax Credit, but not Working Tax Credit, and where income is less
than £15 ,860 (as assessed by the Inland Revenue)

1  An asylum seeker receiving support under Part V1 of the Immigration and
Asylum Act 1999

1  Anyincome related element of Employment and Support Allowance.

1 Parent and Carer is in receipt of Working Tax Credit with an income below
the threshold for  receipt of maximum Working Tax Credit (currently
income below £6,420)

=

Approval of any requests for such grants made by parents in different circumstances

is at the discretion of the Corporate Director Education and Communities.

Information and application for ms may be obtained from schools and from Education
Services, 105 Dalrymple Street, Greenock, PA15 1HU.

ATTENDANCE AT SCHOOL

Parents should inform the school by telephone on the first morning of an absence and
provide a reason f or e hsec hpauopli | Wisl la bcscemtcaec.t  tThhe
parent/carer and thereafter other emergency contacts if no explanation is given for

the pupil s absence. This contact wil/l be ma
an absence and early after the restart after lunch in the case of an afternoon

absence. Ot her agencies may be contacted if
be achieved and if there are continuing or em
wellbeing.

On return to school parents should also provide a note explaining the reason for
absence.

Parents should keep the school informed of any changes of address or telephone
numbers, both their own and those of the emergency contacts.

10
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Section 30 of the Education Act lays down a duty on every parent of a child of 0s
aged to ensure that their child attends schoo
recorded twice a day, morning and afternoon.

Regulation 7 of The Education (School and Placing Information) (Scotland

Amendment, etc. Regul ations 1993 requires eac
recorded in the school register as authorised: i.e. approved by the authority and

unauthorised: i.e. unexplained by the parent (truancy) or temporarily excluded from

school.

The Scottish Government has provided guidance on the management of attendance

and absence in Scottish Schools in its publication Include, Engaged and Involved Part

1: Attendance in Scottish Schools. Every effort should be made to avoid family

holidaysdur i ng term time as this both disrupts the
learning time. It has been clarified that family holidays should not be recorded as an

authorised absence, except in exceptional domestic circumstances, where a family
needstimetoget her to recover from distress, or whe
accommodated (e.g. armed services or emergency services). Itis for local authorities

and schools to judge when these circumstances apply and authorise absence

accordingly. The categorisat ion of most term time holidays, as unauthorised absence

has been a contentious issue for some families, many of whom as concerned at the

higher cost of holidays during school periods. The Scottish Government has no

control over the pricing decisions of hol iday companies or flight operators. Our main

focus is to encourage parents and pupils to recognise the value of learning and the

pitfalls of disrupting learning for the pupil, the rest of the class and the teacher.

Clearly where an absence occurs with no explanation from the parent, the absence is
unauthorised.

Schools investigate unexplained absence; the Education Service has the power to
write to, i nterview or prosecute parents, or
necessary.

Young people of school age may be unable to attend school for a wide range of

reasons including illness, accidents or long term medical conditions. In general there
will be an automatic referral by the school for education outwi th school after 15 days
of continuous or 2 0 working days of intermittent absence, within a single session, for
verifiable medical reasons.

11
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Meals and snacks are available in the dining room each day, all set menus being the
same price. Pupils have a copy of the three week menu
rota and can choose from this. Pupils pay for their meal
in the dining room each day where t he food is freshly
cooked on the premises. As from January 2015 all
primary 1,2 and 3 pupils are entitled to a free school
meal.

Gourock Primary is a H ealthy Eating School and has
establ i shed a 0 He,aHetFunky Fitegplusi2ilgs g@up ofichpldren are
on duty at lunchtime and give stickers to pupils who have a balanced meal/packed
lunch. Pupils with packed lunches are accommodated in the dining hall. Special diets
are available on request; further information is available in the school

Children of parents in receipt of one of the following benefits are entitled to a free
midday meal:

1 Income Support
|l ncome based Job Seekerds Al l owance
i Child Tax Credit, but not Working Tax Credit, and where income is less
that £15, 860 (as assessed by the Inland Revenue)
1  An asylum seeker receiving support under Part V1 of the Immigration and
Asylum Act 1999
1  Anyincome related element of Employment an d Support Allowance.
1 Parent and Carer is in receipt of Working Tax Credit with an income below
the threshold for receipt of maximum Working Tax Credit (currently
income below £6, 420)
Information and application forms for free school meals may be obtain ed from
schools and Education Services, 105 Dalrymple Street, Greenock, PA15 1HU. In
addition such children will be entitled to free milk.

=

12
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TRANSPORT

Most of our pupils in our catchment area live within walking distance from the school.
There is no school bus available.

PLACING REQUESTS

Education Services does not provide transport for those pupils in receipt of a placing
request other than in exceptional circumstances.

HOME AND SCHOOL LINKS

At Gourock P rimary we encourage c lose partnership with parents/ carers. Evidence
has shown that children achieve more when parents/carers are involved in their
c hi lledrding. At Gourock P rimary there are many opportu nities for parental
involvement (Parental Involvement policy ava ilable on the school web site)
wContact Afternoons/ Ev e n i nhMest theoTeacher A fternoon s
wOpenEven i ng/ Af t eAsseoldies oSchaol We b s | tClassraom Visits
wHome Learning Policy @ Parent C o u n &Sehool Maisical Performances

alnduction P rogramme for P 1 and their parents

wSchool Newsletters and Information S heets @ Open Door Policyo® Ou't i ng s

13
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NURSERY LINKS

Gourock Primary does not have a nursery class but it has strong links with nurseries
within the local area i.e. Moorfoot Nurs  ery, Gourock Pre-5 Nursery and Binnie Street
Chi | dr e n 0 Fher€is a prageamme of visits arranged each year for pre  -school
pupils to visit. Our D.H.T or P1 Teacher visits each establishment to help our future
pupils establish a rapport with the school before their induction programme

commences. Our 0 b urdnd R6 ealsdvisit our pre -school children in the summer
term.

ASSOCIATED SECONDARY SCHOOL

While each school in Inverc lyde is managed by its own
Head Teacher and Senior Staff, this school is part of

a cluster of schools working together to secure
improvements and developments in agreed areas of
priority. This cluster of schools includes Moorfoot Primary, Ard gowan Primary,
Gourock Primary , Clydeview Academy and Kelly Street Nursery

TRANSFER FROM PRIMARY TO SECONDARY

Pupils normally transfer between the ages of 11% and 12%ears of age so that they
will have the opportunity to complete at least 4 years of secondary education. Parents
will be informed of the arrangements no later than December of the year preceding
the date of transfer at the start of the new ses sion.

Pupils from this school normally transfer to Clydeview Academy, telephone number
01475 715050. Parents please be advised that if you wish your child to transfer to
Clydeview Academy you must live within the catchment area otherwise a pl  acing
request must be submitted . Details regarding the rights of parents to make a placing
request for their child to another secondary school are issued with the arrangements
about transfer.

SCHOOL AND COMMUNIT Y LINKS

Gourock Primary is a school that is held with much affection in
the local community. Your child is 'the local community.'

As part of their education children must learn to appreciate
that community, and to realise what it offers them and equally
the part they have to play init.  To encourage their awareness of their environment,
pupils study the physical aspects of the community - the buildings, streets, shops, play

14
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areas and transport as well as its history and traditions.

Pupils also take part in community activities and
events. Personalities in the neighbourhood are
invited into the school to talk about their role
in the life of the community in the past or
present time. The school has close links with
the police, the fire service, the health service
and the road safety departments.

The older pupils participate in joint services held in local churches. All pupils are
engaged in at least one major fundraising activity for charity each term and the
collection from church services are donated  to local charities.

There is close |iaison with t
some of whose members ar e invited to attend the

P7 Burns Supper. The club also provides judges for

the Burns Competition, held within the sc hool, and

the Inter -School Burns Competition held in the local schools.

P1, 2 and 3 participate in the 06Singing Games
P4and5take part i n OAction Songsd in the Festival
performs. Individual soloists also participate. In doing this we aim to interest our

children in their community so that in turn they will take care of their environment

and have a pride in being part of the community.

CONCERNSI/ISSUES

If a parent is unhappy about anything concerning the curriculum or related matters

they should contact the school and make an appointment with the Class Teacher or
Head Teacher to discuss the issue or concern.  Complaints of this nature will be deal t
with sensitively and promptly

COMPLAINTS PROCEDURE

Gourock Primary School aims to provide a high quality service for all pupils,
parents/ carers and the wider community. We need to know when you are not entirely
satisfied with our service.

We see any valid complaint as an opportunity to improve our service.

A complaint is defined as any expression of dissatisfaction about the standard of
service, action or lack of action by staff affecting an individual child or group.

15
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In the first instance you should contact a member of the Senior Management Team. This
can be done by:-

i1 telephone
1 letter
1 calling at the school and making an appointment

Where a complaint cannot be dealt with and resolved at this level, the Head Teacher will
become involved in a further attempt to deal with the matter satisfactorily.

On receipt of a complaint, you will receive  an acknowledgement within 3 working days. It is
hoped that all complaints can be resolved within a maximum of 2 weeks (this gives time for
a full investigation to  be carried out if necessary).

When a complaint is still not resolved it will be  passed on to Education Services where
a senior member of staff will intervene and try to reach an acceptable conclusion.

| f satisfaction cannot be reached Education Services can refer  the complaints to :-

1 Education Appeals Committee

91 Dispute Resolution by Independent

1 Adjudication

1 Scottish Public Services

1 Ombudsman

EQUALIT IES

0l nverclyde Education Service is committed to
staff or service users receive less favourable treatment on any ground including
gender, race, disability, age, sexual orientation, religion or belief. We have a moral,

social and legal obligation to mainstream and put equality at the heart of everything
we do. We aim to promote a culture in which e quality of opportunity exists for all.
We are opposed to all forms of discrimination, direct or indirect, and aim to eliminate
all discriminatory practices.

We will ensure that, in our schools and other educational establishments, equality
permeates th e curriculum and underpins all our policies and practices in terms of
access to education. We must ensure that all our children achieve their full potential
to develop physically, emotionally and academically. Finally, we believe that equality
and inclusion should be given right, where everyone is valued and treated with
respect. o

16
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INCLUSION AND EQUALITY

Inverclyde Council Education Services aims to: -

1 offer education of the highest quality to all young people within a developing
culture of inclusion.

1 endorse the principles of inclusion, entitlement and equality of opportunity in
the development of best practice.

1 value the diversity of interests, qualities and abilities of every learner.

1 believe that every child and young pe rson is entitled to educational
opportunities which enable the achievement of success and further
devel opment of the i ndilwiihidtheldast estricieear ni ng p
environment.

1 affirm the right of all young people to have access to the highest quality of
educational provision which is appropriate to learning needs, is supportive of
the young person and is delivered in partnership with  young people, parents and
the wider community.

1 In meeting the needs of all our pupils we will demonstrate no discrimination on
the basis of race, gender, disability, sexual orientation, religion or belief. This
encompasses curricular, extra -curricular an d classroom activities and is
foremost in the attitudes we develop in our pupils.

POSITIVE RELATIONSHIPS AND POSITIVE BEHAVIOUR

Our policy on behaviour i s | nv e rPalidyy d e & s
Getting It Right for Every Child, Citizen and
Community 8 Through Promoting APOSITIVE

RELATIONSHI PS and POSITIVE
BEHAVIOUR .6 (Authority policy see school web
site )

orhe development of a positive learning environment is essential if effective learning
and teaching is to take place within an educational establishment. Effective learning
and teaching is also dependent on the nurturing of positive  relationships through the
daily interactions between staff and learners and between learners themselves. o]

Itis importantto  emphasize that the cu rriculum is not just about learning facts and

developing skills in the subjects taught. Good relationships among pupils, between
pupils and teachers and between teachers and
personal and social development. Children have to learn how to co -operate with and

17






